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Introduction

This handbook was created to help our new faculty members learn more about teach-
ing and research work at Nagoya University. It has two primary aims:

« To provide new faculty members with the information they need to get started in their
work; and

« To provide basic information on the educational and research environment at Nagoya
University.

The handbook provides general information and indicates where to get more details
on work rules, information networks, school and academic procedures, and disaster re-
sponse — matters that all faculty should be aware of. It is intended to serve as a guide by
providing a minimum, yet sufficient, amount of information needed by new faculty mem-
bers to help them begin working at the University smoothly.

We hope that everyone will find this handbook to be of use in their teaching and re-
search activities.

Center for the Studies of Higher Education
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Nagoya University Academic Charter

Appreciating the intrinsic role and historical and social mission of universities, Nagoya Univer-
sity, as a seat of learning, hereby defines its fundamental principles of scholarly activity.

Nagoya University maintains a free and vibrant academic culture with the mission of contribut-
ing to the well-being and happiness of humankind through research and education in all aspects
of human beings, society, and nature. In particular, it aspires to foster the harmonious develop-
ment of human nature and science, and to conduct highly advanced research and education
that overlook the broad sweep of humanities, social and natural sciences. Towards this goal,
Nagoya University endeavours to implement a variety of measures based on the fundamental
objectives and policies outlined below, and to unremittingly carry out its responsibilities as a
pivotal university.

1. Fundamental Objectives: Research and Education

(1) Nagoya University, through creative research activity, shall pursue the truth and produce
results of scholastic distinction on the international stage.

(2) Nagoya University, through an education that values initiative, shall cultivate courageous
intellectuals endowed with powers of rational thought and creativity.

2. Fundamental Objectives: Contribution to Society

(1) Nagoya University, in spearheading scientific research, and through the cultivation of hu-
man resources capable of exercising leadership both in the domestic and international
arenas, shall contribute to the welfare of humanity and the development of culture, as well
as to global industry.

(2) Nagoya University shall put to good use the special characteristics of the local community
and, through multi-faceted research activities, contribute to the development of the region.

(8) Nagoya University shall promote international academic co-operation and the education of
foreign students, and contribute to international exchange, especially with Asian nations.

3. Fundamental Policies: Research and Education System

(1) Nagoya University shall study the various phenomena of the humanities, society and nature
from an all-inclusive viewpoint, respond to contemporary issues, and adjust and enrich its
education system to generate a new sense of values and body of knowledge founded on
humanity.

(2) Nagoya University shall provide for an education system that rightly inherits and develops
intellectual resources cultivated in the world’s intellectual traditions, and promote educa-
tional activity that is both advanced and innovative.

(8) Nagoya University, through the active despatch of information and exchange of person-
nel, and interinstitutional co-operation in Japan and abroad, shall shape the international
foundation of academic culture.

4. Fundamental Policies: University Administration

(1) Nagoya University shall at all times support scientific enquiry based on the autonomy and
initiative of its members, and guarantee freedom of academic research.

(2) Nagoya University shall require its members to participate in the drafting and implementa-
tion of both ideals and objectives related to research and education, as well as administra-
tive principles.

(8) Nagoya University, in addition to promoting autonomous assessment and evaluation from
its members with regard to research, education and administrative activity, shall actively
seek critical appraisal from external authorities, and aspire to be an accessible university.
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Hamaguchi Plan

& Transforming Nagoya University to a World Class Institution

1. Cultivation of Globally Effective Leaders
Through our core curriculum, Global 30 Project, and the increase in international students to
over 2,000 within 5 years

2. Conducting World Class Research
Conducting cutting-edge research through, among other initiatives, the Global COE Project,
developing internationally recognized young researchers, and in particular, exploring new
frontiers in research through the use of High Voltage Electron Microscope and Synchrotron
Radiation equipment

3. Organizational Reform
Establishing a graduate program focused on drug discovery and development, reorganizing
educational and research functions, and evaluating collaborations with other universities

4. Expanding Alliances with and Further Contributing to the Local and Regional Communi-
ties
Collaborating with the “Knowledge Hubs” Project and revitalizing community health systems

5. Fundraising
Raising 5 billion yen within 5 years for use towards scholarships, improvements to facilities,
internationalization of the campus, etc.

@ Education, Research, and Social Contribution

Cultivation of Globally Effective Leaders

* Improving the core curriculum : Strengthening the Institute of Liberal Arts and Sciences and
improving learning support systems

* Improving English proficiency of Japanese students

* Emphasis on the development of knowledge, social awareness, and critical thinking skills

* Augmenting programs for international students : Establishment of programs taught in Eng-
lish with a target of over 2,000 international students within 5 years

* Organizing a linguistics consortia with area universities

 Substantial increase in scholarships through a variety of funding sources

Conducting World Class Research

» Conducting cutting-edge research through, among other initiatives, the Global COE Project

» Exploring new frontiers in research through the use of High Voltage Electron Microscope and
Synchrotron Radiation equipment

* Proactively applying for large research grants in support of world class research

» Support the development of graduate students, postdoctoral fellows, and junior faculty

» Encouraging inter-disciplinary interaction through collaborative research

Internationalization of Nagoya University

* Bolstering relationships with partner institutions as well as institutions within Academic Con-
sortium 21 (AC21) : Encourage the exchange of students and junior researchers and faculty

* Establishing joint international degrees and programs

* Recruiting outstanding international students

* Internationalizing support services within the campus

Vi
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Industry, Government, and Community Relations

* Strengthening cooperation with industry, and government entities : Innovation through joint
research, technology transfer, and creation of centers of excellence with industry

« Strengthening collaboration with local government : Bolstering research projects and com-
municating and sharing research outcomes through the “Knowledge Hubs” Project

» Expanding the “Center for the Development of Human Resources for Contribution to Society” :
Developing human resources through the cooperation with industry and government

* Strengthening ties with media agencies to improve external communication

* Strengthening ties with Alumni, Parents, and Community Organizations

@® University Affiliated Hospital and Senior and Junior High Schools

Solidifying the University Hospital as a Nationally Recognized Institution

* Delivery of high-quality medical care with utmost priority on safety : Establishing a compre-
hensive prenatal center and increasing beds in ICU by 50%

* Actively contributing to the cultivation of the next-generation healthcare professionals : Estab-
lishing a clear career path for healthcare professionals, fortifying Nagoya University’s network
of postgraduate clinical training, and taking leadership with community health programs

* Developing innovative solutions for use in the healthcare industry : Practicing translational
medical research and establishing support centers for state-of-the-art medical technology

* Developing IT systems towards globalization of healthcare

Improvements to Affiliate Senior and Junior High Schools

* Improve management through the School Council

* Improving education through closer collaboration between the schools and the university
* Establishing international exchange programs

€ Administration and Finance

Making Administrative and Support Functions More Efficient to Enable Effective Education

and Research

* Evaluating and reorganizing functions to ensure optimization

* Creating a “Graduate School of Pharmaceutical Science” and the “Institute for the Origin of
Particles and Universe”

» Expanding cooperative relationships with universities

* Reinforcing integrity through university administration

* Improving educational and research facilities : Expansion of administrative support and ser-
vices, and consolidating functions and faculty meetings

* Promoting gender equality

Maintaining Financial Stability

Maintaining the highest integrity with regard to the use of research funds

» Maintaining sound financial management practices at University affiliated Hospital

* Perennial fundraising to increase endowment : Raising 5 billion yen within 5 years for use
towards scholarships, improvements to facilities, internationalization of the campus, etc.



B A% - 5l - BRRE

s HBEMERBDOIFEBEDIRRHAEER

s HETOT1—IVBRODFEREHEFZTNINTORE

c MBERERTOMERRE, BEMLIEEDBRIER

« International Advisory Board (Z &2t 5K EDHR ST Mk FE 21
o RN T 10020 E F B

MR - BE - TOM

o T3> /NADHEE

« REHEER - BRBOIMEIEHEEA

o 2R AX-ADOEHFICLDERER

« BREEREOEE HAEAHBEBEOTE

s MABBERRBOTREF V> /NAREE R

¢ NIAXUN - FI/AOTGED DB YN
cCEME MEUMESOESICEDEYRER
* FEAREBEOHE

« KEXR EZDET - CHREEOHE



Evaluation, Benchmarking, and External Communication

* Assessing institution-wide academic activities every three years

* Increase publicity of faculty profiles and achievements

* Publicizing outstanding research projects and innovative courses

» Continuous assessment of all University functions by the International Advisory Board
* Maintaining our presence in the top 100 of world university rankings

Facilities, Safety, and Other Aspects

» Cooperating with local government agencies, further enhancing the eco-friendliness of the
campus

* Effective and efficient management of campus-wide plant and equipment

» Optimization of campus space and facilities

* Increase living accommodations for international students by 2-fold, and upgrading the same
for foreign faculty

» Enhancing core research and education facilities and upgrading the general campus environ-
ment

* To be equipped to respond in a timely manner to harassments and other complaints

» Maintain proper use and storage of high-risk chemicals including radioactive materials in ac-
cordance with government regulations

* Maintain strict occupational health and safety measures in accordance with government reg-
ulations

» Compliance with regulations pertaining to disaster prevention and crisis management

Xi
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1. Basic information for work at Nagoya University

1.1 Work rules, work hours, time off, etc.

B Days faculty are not required to work
Saturdays, Sundays, national holidays, and year-end and new-year period (Dec 29 — Jan 3)

B How to take time off

In order to take time off, fill in the leave ledger in advance, and notify the person in charge of
personnel affairs at your school/graduate school. If it is necessary to take time off unexpect-
edly or at short notice, contact the person responsible for the laboratory where you work or for
personnel affairs at your school/graduate school and submit a report promptly after returning
to work.

Annual leave: 20 days* (limited to those who are employed by the University throughout the

period from January 1 through December 31. No more than 20 annual days may be carried

over to the following year).

% For the year you are first employed, the number of days of leave depends on the date of
your employment.

Sick leave: up to 90 consecutive days

Special leave: the main types of special leave are indicated below.

% Summer: five days (this includes two days designated as an all-university summer recess
period; the remaining three days can be taken consecutively any time between July and
September.)

% New-birth: two days

% Sick-child: five days (five days a year for one child; 10 days a year for two or more chil-
dren)

% Bereavement: One to seven days depending on your relationship to the deceased

The following are the hours of work, starting and finishing times, and breaks for most admin-
istration staff:
% Starting time: 8:30 a.m. Finishing time: 5:15 p.m. Break time: noon to 1:00 p.m.

B Childcare leave and family care leave

Nagoya University has a system of childcare leave and family care leave. Contact the person
in charge of personnel affairs at your school/graduate school to obtain detailed information
about the system.
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1.2 Mutual aid association insurance

Mutual aid associations are part of the Japanese social insurance system. When you are hired
as a Nagoya University faculty member, you also become a member of the Ministry of Educa-
tion, Culture, Sports, Science and Technology Mutual Aid Association. After you become a
member, a monthly premium is deducted from your salary. This provides you with health insur-
ance and makes contributions to the pension system.

HEPremiums

Both a short-term premium and long-term premium are deducted from your salary each
month. An elderly-care premium is also deducted from the pay of employees between the
ages of 40 and 64. The short-term premium is your health insurance premium. The long-term
premium is the payment into the pension system. The elderly-care premium is for elderly-care
insurance.

B Health Insurance

When association members and their family members use their health insurance, they only
have to bear 30% of the cost of medical treatment personally for visits to a hospital. When re-
ceiving treatment, members must present their MEXT mutual aid association membership
card. Families of association members have to submit a MEXT mutual aid association depen-
dent membership card.

HPension

Association members automatically join the National Public Officers Mutual Aid Association
Pension. For employees who are not Japanese citizens and who do not meet the requirement
of having paid into the pension system for 25 years, an amount proportional to the amount they
paid into the system will be reimbursed in a lump sum after they return to their home country, if
they have paid into the system for at least six months.

% Please inform the person in charge of personnel affairs at your school/graduate school (for
some Schools, the person in charge of accounting) within 30 days of any change in such
information as your address, name, or household composition during the time you are em-
ployed.
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1.3 Nagoya University employee ID card, Nagoya University ID and
password

When you become an employee of the University you will be issued an employee ID card.
The card is needed for various purposes: to enter buildings housing offices, laboratories and
lecture rooms/classrooms; to enter NU libraries; to borrow books; and to purchase items using
research funds at the NU Co-op. If your employee ID card is lost or destroyed, please inform the
person in charge of personnel affairs at your school/graduate school.

Your Nagoya University ID (two alphabet letters and a 7-digit number) is printed on the back
of the card under the barcode. The Information and Communications Headquarters will mail
you a Nagoya University ID Password Notification via on-campus mail. You should promptly
change the initial password after receiving the natification. The following webpage gives infor-
mation on changing your password.

http://www.icts.nagoya-u.ac.jp/en/info-english/nuid-english.html
The Nagoya University ID number is needed for the following:

» Logging on to the Nagoya University portal site
(for such purposes as obtaining a list of students enrolled in a course; giving students
permission for additional course registration; entering grades; obtaining pay statements;
notifications regarding payment for travel expenses, etc.; entering information into faculty
profiles)

* Using the wireless LAN on campus

» Logging on to a computer at NU libraries
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1.4 Confirming phone numbers

An extension number is assigned to each office/lab’s phone line. You should contact the per-
son in charge of general affairs at your school/graduate school to obtain the extension number
for your office/lab.

* If you are on campus, you can make calls using the extension. All extension numbers in
the same campus have four digits. (Even when numbers are expressed in seven digits, the
extension number will be the last four digits, and you only dial those four numbers.) You can
make calls within the University network free of charge.

* Use the following numbers to use an extension number for a different campus:
(Higashiyama/Daiko — Tsurumai) 81 + extension
(Higashiyama/Tsurumai — Daiko) 82 + extension
(Tsurumai/Daiko — Higashiyama) 85 + extension

* When calling an off-campus number, first press 0 (zero).
When you hear the dial tone, enter the number you want to call. Whether you can make in-
ternational calls or not depends on the extension. Check with the person in charge of general
affairs for your school/graduate school. Charges for calls outside the university network are
deducted from your research funds.

« Calls from off campus are directly connected to the office/lab.

* Calls can be made with an extension from off campus by dialing the following number prior to
the extension number.

* Higashiyama campus (extensions from 1000’s — 5000’s): 052-789
(extensions from 6000 — 6299): 052-788
(extensions from 6300 — 6999): 052-747

» Tsurumai campus: 052-744

* Daiko campus: 052-719
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1.5 Obtaining an e-mail address and connecting to the internet

Nagoya University faculty members can obtain an e-mail address. Contact the faculty mem-
ber responsible for the mail server for your school/graduate school for information on obtaining
an e-mail address issued by a school/graduate school.

B Connecting with a LAN cable

You must register to connect to the on-campus LAN (NICE). The application should be sub-
mitted to the person responsible for managing the network of your school/graduate school. The
person will provide you with the necessary information to connect to the network, including the
IP address.

Detailed information about the on-campus LAN can be found on the following site:

Nagoya University Campus Network (NICE: Nagoya University Integrated Communication
Environment)
http://www.icts.nagoya-u.ac.jp/en/campus-network-nice.html

Bl Connecting to the wireless LAN

To connect to the on-campus wireless LAN (NUWNET), select the network with the “nuwnet”
SSID from the list of available networks. After that, launch a browser and go to the Nagoya
University wireless network login page. Enter your Nagoya University ID in the ID field and the
Nagoya University ID password in the password field. Then click on the “log-in” button. Once
authentication is completed, a connection page will be displayed, completing the connection
to NUWNET.

Detailed information about the on-campus wireless LAN can be found on the following web-

page:

Nagoya University wireless network (NUWNET)
http://www.icts.nagoya-u.ac.jp/en/service-english/network-service/nagoya-university-wireless-
network-nuwnet.html|

HIT Help Desk

Located at Information and Communications Headquarters to provide centralized support for
information services, the IT Help Desk helps resolve problems related to information systems
such as trouble with the IT equipment used by members of the school, the network, and infor-
mation security.

Information Technology Center (1F), Higashiyama Campus
https://ga.icts.nagoya-u.ac.jp/
it-helpdesk@icts.nagoya-u.ac.jp
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1.6 Entering information in the safety confirmation system

There is a safety confirmation system for members of the University. After your Nagoya Uni-
versity ID and password are issued, please follow the procedures indicated below to register an
emergency e-mail address. You can register multiple e-mail addresses. In the event of a disaster,
etc., the University will send emergency notifications to registered e-mail addresses.

NU Portal > log in > Disaster Prevention > Enter Safety Information

When a disaster hits,

(DFirst, ensure your own safety.

®Log on to the Nagoya University portal site from a mobile phone or personal computer avail-
able for you to use after conditions have settled down.

®Enter information on your condition via the Nagoya University portal site.

®You can also search for information on the condition of other Nagoya University personnel or
students by using their name, employee/student ID number, or e-mail address.

NU Portal > log in > Disaster Prevention > Safety Information Search

N portal S Welcome 36 E11W. Sign Out
2 — PERSONAL - ICTSNEWS - CAMPUS -5 STUDENTAFFAIRS  (\ DISASTER PREVENTION ) - INTERNATIONAL ACTIVITIES

DISASTER PREVENTION
5

m Disaster Prevention Menu

@ Safety informabon System , “Alveinfo”

ESE Register Your Mail-Address!!

o B Enter safety nformation
TaET: Your address wil be wsed for the mail on emergency information, 8.9, use of NU sunwor confimation system when large

= disasters occur. Please regrsier both the cellular phone address and PC address to receive information surely. Safety Information Search

@ On-Campus Disaster Related Organization

« Camp ide Si ion Drill {(October 20th, 2011 From 11:304M) B Disaster Management Office
The: dnll will kick off with the issuance of an emergency earthquake warning, followed by the issuance of an earthquake :
alert, after which students will start evacuating. The drill is meant lo provide an epporunity for students to learn how lo B Salety Management Headquaners

respond appropriately during an earthquake situation. Students should follow the instructions of their lecturers in

response to the waming/alert, and evacuate to safety. @ OnCampus Disaster Related Materials

% B Drsaster Preventon Guide
#» E-mail address registration
To avoid communication congestion immediately after a disaster, nommally the system does not issue anything from its
side concerming registration of information on personal safety. However, depending on circumstances, the uni may
provide information, so please ciick the "Register e-mail address” ink above and register your e-mail address with the
Nagoya University portal

+ Inbox domain restriction release
Please change the seffings on the mobile phone or the ike so that you can receive e-mail from domain of “@rmynu p”
and "@nagoya-uac jp”.

« Disaster prevention for typh and other gi h
Please refer to page 3 and 4 of PDF file.
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1.7 Personal information protection rules

Along with basic information on students and faculty, including name, date of birth, gender
and address, Nagoya University possesses various other types of personal information.” The
faculty must appropriately manage personal information in accordance with laws and University
rules.

E.g.: Documents containing grades, answer sheets, graduation theses, or master’s theses.
% The University Hospital, School of Medicine retains basic patient information, medical re-
cords, instruction records, and treatment data.

M Preventing leaks of personal information

Human factors are a major cause of the leak of personal information. To prevent leaks, it is

important that you be aware of what personal information you are handling.

» Check the personal information you are handling and ascertain how it is stored (on paper,
electronic media, etc.).

* Determine where it is stored and check to ensure that the location, such as a cabinet or
storeroom, is locked.

* If the personal information is on an electronic medium such as a computer, be sure to take
necessary security measures, e.g. setting a password and encrypting information.

* Media containing personal information must not be taken off campus unless the informa-
tion protection manager, the person responsible for managing the information, regards it as
necessary.

« If there are concerns that personal information was leaked or lost, immediately re-
port this to the appropriate information protection manager and follow that man-
ager’s instructions.

B Personal information was actually leaked at the University in the following
cases:

* A person placed a computer containing patient information in his bag and left the University;
his car was broken into and the bag stolen.

* A person put down his bag with a computer and a USB memory device containing student
personal information in a classroom, and left the room. When he returned the bag had been
stolen.

M Please check with the person in charge of general affairs at your school/graduate school to
learn about proper handling of personal information and the information protection manager
responsible for information related to education, research, and medical treatment at a particular
school/graduate school.

M Details on information security can be found on the following site:
http://www.icts.nagoya-u.ac.jp/eng/network-guide-user-eng.html
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1.8 Garbage disposal and smoking areas

Nagoya University has set forth rules concerning waste (garbage) disposal on campus. Please
talk to the person in charge of general affairs at your school/graduate school for information on
how to dispose of garbage. Regarding laboratory waste, please refer to the manual for details
on how to collect and dispose of it. Fill out the necessary forms and put garbage out in the des-
ignated place at the designated time.

Smoking is prohibited in all buildings at the University. See the following site to learn
where you can smoke outside.
http://www.nagoya-u.ac.jp/anzen/anzeneisei/kenkou/tabacco/kitsuen_map(240401).pdf
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2. Starting teaching and research activities

2.1 Basic rules on academic/student affairs

B Academic year: April 1 — March 31 of the following year*

B Semester system: Nagoya University has a two-semester system.

First semester: April 1 — September 30
Second semester: October 1 — March 31 of the following year

M Student-free days (the days on which no classes are offered)

Saturdays, Sundays, holidays stipulated in the Act on National Holidays, and days during
spring, summer, and winter vacations (As a rule, no classes are held on national holi-
days.)

*Academic year 2012
* Start of the second semester  : October 1
» Winter vacation : December 28 — January 7 of the following year
* Restart of the second semester : January 11
» Examination period for the second semester (deemed a teaching period)
: January 28 — February 8
» Graduation ceremony : March 25

Notes: There is no class on January 18 in order to prepare for the National Center Test for Uni-
versity Admissions.

HEClass Times

Each class is 2 hours long (actual time 90 minutes); lab/experiment classes are 3 hours long
(actual time 135 minutes). The following is the schedule of periods, showing the time slots in
which classes are held. Classes that are three hours long, such as labs/experiments, run for
two consecutive periods. Some undergraduate schools and graduate schools have a 6th period
and 7th period.

1st Period : 8:45a.m.-10:15a.m.
2nd Period : 10:30 a.m. — 12:00 (noon)
3rd Period : 1:00 p.m. - 2:30 p.m.
4th Period : 2:45p.m. - 4:15p.m.
5th Period : 4:30 p.m. - 6:00 p.m.
(6th Period : 6:15 p.m.— 7:45p.m.)
(7th Period : 8:00 p.m. - 9:30 p.m.)

B Enroliment fee and tuition
* The enroliment fee is 282,000 yen (Undergraduate students and graduate students pay the
same amount).
* Tuition is 267,900 yen for the first semester and 267,900 for the second semester (535,800
yen for the full year).
(Undergraduate students and graduate students pay the same amount. However, students
attending the Law School pay an annual tuition of 804,000 yen.)
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H Categories of courses (undergraduate)

» Courses in the undergraduate program consist of the following two types: courses known
as Liberal Arts and Sciences, and Courses in Specialized Fields.
* Liberal Arts and Sciences courses consist of Basic Courses and Liberal Education Cours-
es, which, as a general rule, are held in the Liberal Arts and Sciences Main Building.
Liberal Arts and Sciences Courses
Basic Courses
Basic General Education Courses (First Year Seminar, Language and Culture, Health
and Sports Science)
Basic Courses in Humanities and Social Sciences
Basic Courses in Natural Sciences
Liberal Education Courses
Liberal Education Courses in Interdisciplinary Fields
Liberal Education Courses in Humanities and Social Sciences
Liberal Education Courses in Natural Sciences
Open Courses
» Courses in Specialized Fields consist of Specialized Courses, Related Specialized Courses,
and Basic Specialized Courses.

B Credits

Lecture: 2 hours (actual 90 minutes) x 15 weeks; 2.0 credits
Course examples: Basic General Education Courses (Health and Sports Science: Lecture);
Basic Courses in Humanities and Social Sciences; Basic Courses in
Natural Sciences; Liberal Education Courses in Humanities and Social
Sciences; Liberal Education Courses in Natural Sciences; and Liberal
Education Courses in Interdisciplinary Fields

Seminar: 2 hours (actual 90 minutes) x 15 weeks; 1.0, 1.5, or 2.0 credits
Course examples: Basic General Education Courses (First Year Seminar, Language and
Culture)

Practicum: 2 hours (actual 90 minutes) x 15 weeks; 1.0 credit
Course examples: Basic General Education Courses (Health and Sports Science: Practi-
cum)

Experiment: 3 hours (actual 135 minutes) x 15 weeks; 1.5 credits
Course examples: Basic Courses in Natural Sciences (experiment in physics, experiment
in chemistry, experiment in biology, experiment in earth science)
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B Rules related to graduation requirements are stipulated in the Nagoya University General
Rules and Nagoya University Graduate School General Rules. These rules are available through
the Nagoya University Translated Information Archiving Database (NUTRIAD).

* To access the Nagoya University General Rules and Nagoya University Graduate School
General Rules, go to:

http://nutriad.provost.nagoya-u.ac.jp/index_en.html.

For Staff > NU Rules & Policies - Organization & Administration - Nagoya University General

Rules, Nagoya University Graduate School General Rules

The number and composition of credits necessary for graduation are set by each school or
graduate school and are based on the Nagoya University General Rules and Nagoya University
Graduate School General Rules.

B Grading and GPA system

* From academic year 2011 onwards, an evaluation system using a five-step scale, S-
A-B-C-F, has been introduced for students newly admitted to a bachelor program at
Nagoya University, where a four-step scale was previously used. Students pass with a grade
of “S” through “C” and fail with a grade of “F” under the five-step evaluation system. Assuming
that a raw score of 100 points is a perfect score, 100-90 points is an “S”; 80-89 points earns
an “A,” 70-79 points a “B,” 60-69 points a “C,” and 59 or less an “F.”

However, students who entered undergraduate schools in AY 2010 or before are evaluated
using the traditional four-step scale (“excellent,” “good,” “average,” and “fail”). In addition, a four-
step evaluation system (A, B, C, D) is used at graduate programs other than the Law School and
Graduate School of Engineering, which use a five-step system.

” o«

* Upon the adoption of the five-step evaluation system in undergraduate programs, a
grade point average (GPA) system has also been introduced for students newly admit-
ted to undergraduate schools in AY 2011 or later. In this system, the average grade for
all graded courses is calculated, which is expected to stimulate students’ motivation in their
studies. However, except for the Law School, the GPA system has not been used in graduate
programs.

DThe GPA is defined by the following formula at Nagoya University.

(4 x S credits) + (3 x A credits) + (2 x B credits) + (1 x C credits)

GPA = S credits + A credits + B credits + C credits + F credits

@Courses that students registered for but received an “absent” for are not included in the cal-
culation of the GPA.

(®Courses graded on a pass/fail basis are not included in the calculation of the GPA.

@®Courses taken at another university for which credits were transferred to the student’s record
at Nagoya University are not used in calculating GPA.
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®Courses which are not prescribed as graduation requirements, such as optional or teacher-
training courses, use the five-step system, but are not reflected in the GPA.

®If students re-take a failed course (graded “F”) and receive an “S,” “A,” “B,” “C” or “F” the sec-
ond time, the first F will not be counted in the Cumulative GPA. (The GPA will be overwritten
with the grade received the second time.)

(DGrades finalized at the end of each semester are reflected both in the Semester GPA and the
Cumulative GPA, both of which are shown in student grade reports.
Semester GPA: A GPA value based on the number of credits and F-graded credits a student
obtained in a particular semester.
Cumulative GPA: A Cumulative GPA value based on the number of credits and F-graded
credits a student obtained since enrollment.

B Course withdrawal system

If, during the designated period (before May 31 for the first semester, and before November
30 for the second semester), a student submits a course withdrawal request to the instructor
teaching the course, the student will, as a general rule, receive an “absent” grade rather than an
F (fail). Courses that students withdraw from in this manner are not counted in the GPA.

B Course evaluation questionnaire

With the aim of improving instruction, the curriculum, and classroom environments, Nagoya
University asks its students to respond to a questionnaire in order to assess teaching and learn-
ing. The results of the questionnaire are given to each instructor to provide them with feedback,
and you should make use of them to improve your class.

* When : Twice a year; in mid- or late-July for the first semester and in mid- or late-danuary
for the second semester.

» Target : Students, TAs and instructors for all courses offered under the category of Liberal
Arts and Sciences.
For specialized courses offered at each school, and graduate program courses,
targets differ according to school and graduate school.

» Method : Multiple choice (marking sheets) and free descriptive questionnaires will be used for
all courses offered under the category of Liberal Arts and Sciences.
For specialized courses offered at each school and graduate program courses,
questionnaire methods differ according to school and graduate school.

H Granting of degrees

Degrees awarded by Nagoya University (bachelor’s, master’s, doctoral) are set forth in the
“Nagoya University Degree Rules,” based on which each school and graduate school has drawn
up its own internal rules regarding degree review procedures. The Nagoya University Degree
Rules can be viewed on NUTRIAD.
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* To access the Nagoya University Degree Rules visit:
http://nutriad.provost.nagoya-u.ac.jp/index_en.html.
For Staff > NU Rules & Policies - Student Affairs - Nagoya University Degree Rules

B NAGOYA Repository

The NAGOYA Repository is where the University stores, in electronic form, the results of aca-
demic research conducted at the University. The material is available to the general public. For
example, it is possible to have teaching materials, work/materials produced by students, items
developed by laboratories, and various types of reports stored in the repository. Efforts are being
made to include more doctoral dissertations, with the consent of the authors.

http://ir.nul.nagoya-u.ac.jp/jspui/
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2.2 KEROMWHEICOVTHS
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2.2 Responding to disasters

B For NU students

Any classes or regular exams due to be held by the University in locations within a
strong wind warning (“Bofu Keihou”) zone after the warning has been issued will be
cancelled. Students are not required to attend the University when classes or other events are
cancelled in this way.

However, if the warning for the Nagoya city area is lifted by 6:45 a.m., classes will be held
starting with first-period classes. If the warning is lifted by 11:00 a.m., classes will be held as
scheduled starting with third period classes.

(Classes and other arrangements of the School of Law are prescribed separately by the school.)

In the following situations, students must notify the faculty member teaching the class of their
absence promptly at a later date.

* As a rule, students who live in areas or who need to commute through areas where
strong wind warnings have been issued are not required to attend the University.

* |f a warning other than a strong wind warning is issued and local transportation is halted or
if students feel that they may be in physical danger due to weather disasters, students
do not have to make an unreasonable or undue effort to attend the University.

B For NU staff

All staff including faculty can take special leave if common sense indicates that it would be
extremely difficult to come to work because of weather disasters and public transportation sus-
pension caused thereby, or if common sense indicates that it would be necessary to leave work
early in order to avoid physical injury on the way home.
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2.3 PINRAEANTS
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2.3 Inputting a syllabus

The systems and procedures for entering a course syllabus (information to be entered,
entry method, entry deadline, etc.) depend on the school or graduate school that is offer-
ing the class. If you teach both a course under the category of the Liberal Arts and Sciences
and a specialized course offered at each school, you need to log in to the respective syllabus
systems.

With regard to Liberal Arts and Sciences courses for the following academic year, the Admin-
istrative Office of the Institute of Liberal Arts and Sciences will e-mail you requesting syllabus
entry and inform you of the entry method in mid-December. (The entry deadline is early January.)
Likewise, you will be naotified of the syllabus entry method and deadline for specialized courses
offered at each school and graduate program courses via e-mail by the person in charge of
educational affairs at your school/graduate school.

In order to input a syllabus, you need to be aware of the rules pertaining to the school or
graduate school in question or to each course category and of curricular information. Please
obtain student handbooks and academic guides, etc. issued by each school or graduate school
in advance and read them carefully.

30



31

2.4 BEXRY-INEERTS, KEFDICBMT S

BHEEAR—TOJFLICRLAL

BEHEMA LV A—EBLHEZEETIE. HEREPEFHEDHODAL—TOTT L%
RFELTVET ., X2—TOJTLEE, KRCEBWT—EDORBEEREZO DHEERT LT,
MABEDARFHEBELTHRL TV EETIRTHEHEATY . BLAATLRORVEDELIE
RDEBYTY,

BRE  SEFEHEMR T 2—
info@cshe.nagoya-u.ac.jp

WREZES AT LN U CTOFIA

BREETIEARIL T, A2 TAUICLDBREN DR, TANCT T —hDENE, BIEREED
TEDEFESHEV AT L NUCT 28 8 - PEICTRHLTCWET, I T2 ECHRAFRFET IED
TEEY . FBIFMERETT.

B&% : NUCT (Nagoya University Collaboration and Course Tools) =B
https://ct.nagoya-u.ac.jp/portal/

BEEDOFD7OJSLICEBMT S

ARZTIFIHEMMEITNA T, HEDEEHEFE (Faculty Development: FD) D7/=&HDEE
TERT/OTILERBLTVEYT, BHELER CIEILZHERBOHEUHEEATRIC, [2FHF
LB FD| z2F2[0 (4B#9E, 98 TE) L TVET . [2FHEEYKE FD] TIEEM
EHE2BENPEFLLME FD ICINAT, ERIBEDOESEICESRER] FD &1TV\VET . RBIBAI FD IZiE X
FREDTA—F 7 - FTVAZUN (TA) B, BEOEBKEHIORETM 7> 7 —MERIC
BI2ERRIBETOTVEY . ZDIFD, {FE - ARBHCEWTEHRED FD 7072 L% EML
TWEY,

BEEREMA L 2—OBREFY —ERICHLAD

EEHEMR L 2—TIIHEDHE - MREENFERICEHTHIEECIT—ZMIFRMHL TVOET,
Bt>2—Tl INoDBEHREA—IINTHEMOEITHIY—EAZRELTVET, BHREEFT—EX
NDEFa I HFLDHIE, ROBBETERLIAHALIZZ(,
o ZBANUIC [BREEY —EAFE] EANLTEZ,
o AXAICERERELTIHRELEWA—=ILFTRLAR, K4, FIIBBANLTIEZON,
e DI E%& E-mail : info@cshe.nagoya-u.ac.jp AHEYZEN,



2.4 Teaching support tools and faculty development programs

B Applying for the faculty mentoring program

The Center for the Studies of Higher Education and the Office for Gender Equality operate
a mentoring program for new and young faculty members. The program provides support for
the growth of new faculty members as university teachers though exchanges with experienced
faculty members. Applications for and inquiries about the mentor program should be directed
to the following:

Contact: Center for the Studies of Higher Education
info@cshe.nagoya-u.ac.jp

B Using the NUCT system for teaching support

The Information and Communications Headquarters provides faculty members and students
with Nagoya University Collaboration and Course Tools (NUCT), a teaching support system,
which helps teachers manage grades, conduct tests and surveys, and distribute course mate-
rial online. Use of the system is optional. Requests to use the system can be submitted online.

Contact: Nagoya University Collaboration and Course Tools (NUCT) Office
https://ct.nagoya-u.ac.jp/portal/

B Participating in faculty development programs

The University runs various programs for faculty development (FD), including new faculty train-
ing. The Liberal Arts and Sciences Faculty FD program is held twice a year (once at the begin-
ning of April and again at the end of September) at the Institute of Liberal Arts and Sciences for
faculty members teaching Liberal Arts and Sciences courses. The Liberal Arts and Sciences
Faculty FD program consists of plenary sessions and course-specific sessions. Graduate stu-
dent teaching assistants (TAs) also take part in course-specific FD sessions, where good prac-
tice models are provided and opinions exchanged on the results of course evaluation question-
naires. In addition, each school and graduate school conducts its own FD program.

M Applying for notification service by the Center for the Studies of Higher Education

The Center for the Studies of Higher Education holds seminars for teaching and research
development. The center also provides a notification service on these seminars by e-mail. If you
would like to register for the service, you can do so as follows:

» Send an e-mail titled “want notification service.”

* In the body of the e-mail, give the e-mail address you would like the information sent to, your
name, and affiliation (the name of your school/graduate school).

» Send the e-mail to: info@cshe.nagoya-u.ac.jp.
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2.5 Entering information in the faculty database system

NU faculty members are required to enter information on their educational and research ac-
tivities in the faculty database system (sometimes referred to as “faculty profiles”). After being
issued a Nagoya University ID, please access the database system from the link on the Nagoya
University portal site and enter your information, using the procedure indicated below. Data en-
try is available only on campus and can be done in English.

NU Portal > log in > CAMPUS [change the tab] > Update Faculty Profile [link]

The faculty database makes it possible to obtain detailed information on Nagoya University
faculty. The system also enables users to use keywords to search for such information as name,
affiliation, and field of expertise. The search function is open to the public, and the system can
be accessed from off campus.

http://profs.provost.nagoya-u.ac.jp/view/index-e.jsp

Contact: Office of Planning and Evaluation
profile2012@epe.provost.nagoya-u.ac.jp
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2.6 Consultation services

The University provides various services to help students and faculty members who are ex-
periencing problems with student life or their work environment. The following are among the
information sources available.

B Procedures for business trips
Contact the person in charge of personnel affairs at your school/graduate school.

M To purchase items needed for research or education
Contact the person responsible for accounting at your school/graduate school.

BWhen you want to learn Japanese

Education Center for International Students (ECIS) Japanese Program
http://www.ecis.nagoya-u.ac.jp/en/japanese/gaiyo.html

B Advice on employment conditions and workplace environments

http://www.nagoya-u.ac.jp/en/internal/
soudan@post.jimu.nagoya-u.ac.jp

B Advice on harassment

Harassment Consultation Center
http://www.sh-help.provost.nagoya-u.ac.jp/

H Counseling regarding students

Center for Student Counseling
gakuso@htc.nagoya-u.ac.jp

M Counseling regarding international students

Advising & Counseling Services (ACS), Education Center for International Students (ECIS)
http://www.isa.provost.nagoya-u.ac.jp/en/

B Advice regarding students with disabilities

Office for Students with Disabilities
sg-sien@gakuso.provost.nagoya-u.ac.jp

M Individual consulting on career formation

Business Capacity Development Center
http://www.b-jin.jp./v2/company_en.html
support@b-jin.jp
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Nagoya University Higashiyama Campus

Open Facilities
NU Library (Central Library)
NU Museum Botanical Garden
Information
NU Museum (Furukawa Hall)
Information Plaza
Nobel Laureates Gallery (E & S Building)
Akasaki Institute
Chemistry Gallery (Noyori Materials Science Laboratory)

International Conference Venues
Toyoda Auditorium / Symposion
Noyori Conference Hall
Integrated Research Bldg. for Humanities & Social Sciences
Conference Hall (Law & Economics Shared Facilties Bldg.)
Sakata & Hirata Hall (Science South Building)
E & S Hall (E & S Building)
Lecture Hall (IB Building)

University Headquarters: Administrative Services
University Headquarters Building 1
University Headquarters Building 2
University Headquarters Building 3
University Headquarters Building 4
University Headquarters Annex
Graduate School of International Development Building
Education Center for International Students (ECIS)

39

'Nagoya Univ. |
Information

Schools / Graduate Schools: Administrative Services
Administrative Office, Humanities & Social Sciences
Administrative Office, Informatics & Sciences / Information Science
Administrative Office, Science / Mathematics
Administrative Office (General Affairs & Accounting), Engineering
Administrative Office (Educational Affairs), Engineering
Admin. Office, Agricultural Sciences / Bioagricultural Sciences
Admin. Offce, Environmental Studies / Hydrospheric Atmospheric Research Cir.
Adrin, Offe, Phamacetica Stucie  Celuar and Structural Prysiology ntute
Administrative Office, Research Institutes
Administrative Office, NU Library

Institute of Liberal Arts & Sciences
Liberal Arts & Sciences Main Building
Liberal Arts & Sciences Building A

Institute for Advanced Research
Institute for Advanced Research Hall

School of Letters / Graduate School of Letters
School of Letters / Graduate School of Letters Building

School of Education  Graduate School of Education & Human Development
School of Education / Graduate School of Education & Human Development Bidg.
Affiliated Upper & Lower Secondary Schools

School of Law / Graduate School of Law
Schoolof Law / Graduate School o Law (Law & Economis Shared Facites Bidg)
Law School

School of Economics / Graduate School of Economics
Schoolof Eoonomics Gt School ofEcnomic L & Economics S Fcites Bl

School of Informatics & Sciences
Graduate School of Information Science Building
Liberal Arts & Sciences Main Building

School of Science / Graduate School of Science
Building A
Building B
Building C
Building D
Building E
Building F
Building G
Shared Facilities Building
Ultra High Pressure Laboratory
Science & Agricultural Building
Science South Building
Science Hall
Facilities for Low Temperature Research



School of Engineering / Graduate School of Engineering
Central Bldg. of Graduate School of Engineering (€ & S Bldg,)
IB Building (Integrated Building)

Building 1

Building 2

Building 3

Building 5

Building 6

Building 7, A Wing

Building 7, B Wing

Building 8, North Wing

Building 8, South Wing

Building 9

Mechanical & Aerospace Engineering Laboratory
Mechanical Engineering Laboratory
Creation Plaza (IB Building)

School of Agricultural Sciences  Graduate School o Bioagricultural Sciences
Building A

Building B

Lecture Building

Administration Building

Science & Agricultural Building

Graduate School of International Development
Graduate School of International Development Building

Area No. Organization Building

! ! !
NU Museum (Furukawa Hall)

Information Plaza
t t

Bldg. No. Building

@ Cafeterias and Shops

& Post Office

@) Subwary

Q@ Bus Stop

@® Automated External Defibrillator
A CarEntrance

Graduate School of Mathematics
Graduate School of Mathematics Building

Graduate School of Languages & Cultures
Graduate School of Languages & Cultures Building
Liberal Arts & Sciences Main Building
Integrated Research Bldg. for Humanities & Social Sciences

Graduate School of Environmental Studies
Environmental Studies Hall
Liberal Arts & Sciences Main Building
Graduate School of Environmental Studies (E & S Bldg.)
School of Science / Graduate School of Science, Building E
Hydrospheric Atmospheric Research Center

Graduate School of Information Science
Graduate School of Information Science Building
Liberal Arts & Sciences Main Building
IB Building (Integrated Building)

Graduate School of Pharmaceutical Sciences
School of Engineering / Graduate School of Engineering, Building 6
School of Science / Graduate School of Science, Building B

Research Center of Health, Physical Fitness & Sports
[E5 @) Research Center of Health, Physical Fitness & Sports
Health Administration Office

Kobayashi-Maskawa Insitute for the Origin of Particles &the Universe (M)
Center for Theoretical Studies (E & S Building)
Center for Experimental Studies (E & S Building)

Research Institutes / Inter-University Service Facilities
Research Institute of Environmental Medicine
Cosmic Ray Observatory (STEL)
Solar-Terrestrial Environment Laboratory (STEL)
EcoTopia Science Institute
Hydrospheric Atmospheric Research Center
Information Technology Center

Iter-Departmental Education & Research Centers / Other Faclities
NU Archives (University Headquarters Annex)
Office for Gender Equality
Center for Chronological Research
Center for Developmental Clinical Psychology & Psychiatry
Center for the Studies of Higher Education
Disaster Management Office
Office of Research Administration
Center for Gene Research
Synchrotron Radiation Research Center
Center for Student Counseling
Information Media Center Laboratory
ECIS Advising & Counseling Services (B Building)
Cellular and Structural Physiology Institute
International Cooperation Center for Agricultural Education
Research Facilty for Advanced Energy Conversion, West Buiding
Akasaki Research Center
Research Facility for Advanced Science & Technology
Disaster Mitigation Research Center
Education Center for International Students (ECIS)
Center for Asian Legal Exchange
High Voltage Electron Microscope Laboratory
Research Center for Materials Science
Bioscience & Biotechnology Center
Radioisotope Research Center
Green Mobility Collaborative Research Center
Research Laboratory Building

Industry-Academia-Government Cooperation Facilities
Incubation Facility
Venture Business Laboratory
Headquarters for Industry, Academia & Goverment Cooperation (Akasaki Istiute)
Materials Research Laboratory for Green Vehicle

Sports Facilities
Gymnasium / Indoor Swimming Pool
Tennis Courts
New Gymnasium
Extra Curricular Athletic Activity Shared Facilities
Training Camp Facility
Athletic Field
Softball Tennis Courts
Student Activities Complex Administration Building
Baseball Field

Cafeterias / Shops
STARBUCKS COFFEE
Restaurant UNIVERSAL CLUB
PRANZO
PHONON CAFE ROOM
Craig’s Cafe SEATTLE ESPRESS
Cafeteria NANAMI-TEI
Restaurant Chez Jiroud
IB Café
NU CO-OP Shop (Inter-Departmental Education & Research Faciltes, Bldg. 1)
NU CO-OP North - Cafeterias & Shops
Family Mart
South Cafeteria
NU CO-OP South - Cafeterias & Shops
Amenity House
FOREST Books & Cafe
Green Salon Higashiyama
Staff Hall

Others
Student Hall
Health Administration Office
NU Yakumo Hall
International Residence Higashiyama
Researchers Village Higashiyama
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@ Basic Medical Research Building

® Medical Library / Co-op Cafeteria

© Kakuyu Kaikan (Alumni Hall)

O Student Facility

O Radioisotope Research Center

O Basic Medical Research Building Annex

© Human Anatomy Laboratory

© Center for Promotion of Medical Research and
Education (Experimental Animals Division)

© Medical Science Research Building 1

® Ward Building

® Energy Center

® Residence for Nurses A

® Central Consultation Building

® Medical Science Research Building 2

® Residence for Nurses B

® Outpatient Building
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@ School of Health Scienses (South Building)
® School of Health Scienses (Main Building)
© Gymnasium

O Radioisotope Laboratory

@ Energy Center

O Student Hall

@ Garage

© School of Health Scienses (Annex)

O Kyudo (Japanese Archery) Hall

® School of Health Scienses (East Building)
® Researchers Village Daiko
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